
Cover 

This is the easiest page in the record book! Complete this page soon after you down-

load your record book. 

Double check that you downloaded the correct book for your age. The title will 

have one of the following age divisions on it. 

Your age division will be determined by your 

age as of December 31st. 

¶ Junior: 8 -10 years old  

¶ Intermediate: 11-13 years old  

¶ Senior 14 -18 years old as  

 

Fill in memberôs name, club, county, birthdate and age on the cover. 

 

Livestock books: Mark your projects with an X in all the appropriate boxes that match your 

species with the project type (market, breeding, egg, etc.). Also fill out the number of years 

you have taken this project including the current year (first years will put 1). If you have 
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Goals 

Members are encouraged to develop goals that are focus on life skills and are related to their project. Examples of life skills include 

decision making, record keeping, working with different types of people, respecting animals and people, using a computer, complet-

ing a project successful, responsibility, and work ethic. 

Juniors have a list of questions relating to their project. Answer the questions. 

Intermediate and Seniors are asked to develop SMART goals and To Doôs. 

Tips for goal writing: 

¶ Choose goals that fit your interest or plans that you already have for your project. 

¶ Thoughtfully develop your action plan (To Doôs) to help you meet your goal. 

¶ Display your goals some where you will see them regularly. Reflect on your                                                                                  

progress regularly and check to see if you are completing your To Doôs. 

  

SMART GOALS: Donôt know how to write a SMART goal? 

Follow the worksheet on the next page or answer the following questions for help. 

¶ Specific: Is this goal detailed enough so someone who doesnôt know the club would understand what the goal is about? 

¶ Measureable: How will you know the club has reached this goal? Is there a clear way to measure success? 

Record Book Tips Series 



{a!w¢ Dƻŀƭ ²ƻǊƪǎƘŜŜǘ 

{ 
²Ƙŀǘ ǿƻǳƭŘ ȅƻǳ ƭƛƪŜ ǘƻ ŀŎŎƻƳǇƭƛǎƘ ǘƘƛǎ 

ȅŜŀǊΚ 

²Ƙŀǘ ƛǎ ȅƻǳǊ ǎǇŜŎƛŬŎ ƎƻŀƭΚ 

L ǿŀƴǘ ǘƻ 

a 
Iƻǿ ǿƛƭƭ ȅƻǳ ƪƴƻǿ ƛŦ ȅƻǳ ƘŀǾŜ ǊŜŀŎƘŜŘ 

ȅƻǳǊ ƎƻŀƭΚ 

aŀƪŜ ȅƻǳǊ Ǝƻŀƭ ƳŜŀǎǳǊŀōƭŜ 

L ǿƛƭƭ ƪƴƻǿ L ƘŀǾŜ ǿƘŜƴ  

! 
Lǎ ǘƘƛǎ Ǝƻŀƭ ǇƻǎǎƛōƭŜΚ  

Lǎ ȅƻǳǊ Ǝƻŀƭ ŀŎƘƛŜǾŀōƭŜ ƻǊ ǊŜŀƭƛǎǝŎΚ 

L ƪƴƻǿ L Ŏŀƴ ōŜŎŀǳǎŜ 

w 
5ƻ ȅƻǳ ƘŀǾŜ ŜǾŜǊȅǘƘƛƴƎ ȅƻǳ ƴŜŜŘ ǘƻ 

ƳŜŜǘ ǘƘƛǎ ƎƻŀƭΚ  ²Ƙŀǘ Řƻ ȅƻǳ ƴŜŜŘ ǘƻ 

ƭŜŀǊƴΚ 

²Ƙŀǘ ǊŜǎƻǳǊŎŜǎ Řƻ ȅƻǳ ƴŜŜŘΚ 

 

L ǿƛƭƭ ƴŜŜŘ ƘŜƭǇ ǿƛǘƘ 

¢ 
²ƘŜƴ ǿƛƭƭ ȅƻǳ ŎƻƳǇƭŜǘŜ ȅƻǳǊ ƎƻŀƭΚ 

aŀƪŜ ȅƻǳǊ Ǝƻŀƭ ǝƳŜƭȅΚ 

5ŀǘŜ ǘƻ ŎƻƳǇƭŜǘŜΥ 

 
Iƻǿ ǿƛƭƭ ȅƻǳ ǿƻǊƪ ǘƻǿŀǊŘ ȅƻǳǊ ƎƻŀƭΚ 

wŜŎƻǊŘ ¢ƻ 5ƻΩǎ ǘƘŀǘ ǿƛƭƭ ƘŜƭǇ ȅƻǳ ƳŜŜǘ 

ȅƻǳǊ ƎƻŀƭΦ 

мΦ  

  нΦ 



Record Book Tips Series Part 2 

wŜŎƻǊŘ .ƻƻƪ ¢ƛǇǎ 
Equipment/Supplies 

For first year members, the project start is the first day you enroll in 4-H.  

For returning 4-H  members, the project start is October 1st of the 4-H year.  

The project end date is the end of the 4-H year of September 30th of the      

4-H year. 

The next page that you can start completing is the Equipment/Supplies 

page. The page for this will vary depending on the project record book.  

For example, the livestock record book equipment/supply inventory is 

page 3 and shooting sports is page 4. 

This is a great time to list all of the equipment/supplies that you may have had from the previous year.  If you are new 

to 4-H, this is where you can list all the equipment that you may have already for the project your are enrolled in.   

For example:   

 

 

 

If you will be borrowing an item, please list the item as follows: 

 

 

Animal Inventory 

4-H livestock members have an additional inventory page.  This page is for 

recording any animals that they have not purchased for the livestock breeding 

or market project.  4-H members will find this page on page 4 of the 

Livestock Record Book.  This page can be completed at the beginning of your 

project. Animals purchased will be recorded on page 6 of the  Livestock 

Record Book. 

Record all the animals own in START Animal Inventory. Record the value of 

your animal under the correct project column (even if you only have one 

project) and under the Animal Value Column. Remember to label the project 

columns. If any time during the year you sell one of these animals or one dies, 

record "sold or died" in the last column for that animal.  At the end of your 

project, record all the animals you still have in END Animal Inventory. Do 

not leave this page or any section blank. Record "no animals owned" where 

applicable.  

[L±9{¢h/Y .ŜƎƛƴƴƛƴƎΥ млκмκнлму 9ƴŘƛƴƎΥ фκолκнлмф 

LǘŜƳ vǳŀƴǝǘȅ ±ŀƭǳŜ vǳŀƴǝǘȅ ±ŀƭǳŜ 
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[L±9{¢h/Y .ŜƎƛƴƴƛƴƎΥ млκмκнлму 9ƴŘƛƴƎΥ фκолκнлмф 

LǘŜƳ vǳŀƴǝǘȅ ±ŀƭǳŜ vǳŀƴǝǘȅ ±ŀƭǳŜ 

{Ƙƻǿ {ǝŎƪ όōƻǊǊƻǿƛƴƎύ м млΦлл   
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4-H Involvement/Participation 

The involvement and participation pages are important for learning 

more about your project and your community.  It is part of the 4-H 

motto ñTo Make the Best Betterò.  This page is page 14 in the 4-H 

Livestock Record Book and page 2 in  general projects. 

Community Service/Citizenship 
 

Community Service is an important part of any 4-H project. Be sure 
to include all community service that you do. Community service 
activities must benefit people who are not related to you. If you  
receive any sort of compensation for this activity it becomes a job 
and not a service activity. Compensation includes money, services 
favors such as reduction in board or other fees. It is important to be 
very specific about activities and results. Community Service 
activities should show increasing complexity and growth over the 
years. 

Citizenship is a very important part of your 4-H work. Responsible citizenship is an individual's demonstration of love and devotion in 

response to duties, rights and privileges as a member of a community or country. It includes loyalty to one's place of residence            

(city, state, county); the  entitlements and privileges of citizenship, including voting, protection, participation in government; obligations 

of citizenship; and, appreciating and valuing diversity. 

Leadership 

Leadership is an important part of any 4-H project. You should grow in this area by taking on more complicated leadership roles each 
year. As you grow you should be taking on more responsibilities such as running your club, becoming a junior leader or taking on 
leadership roles at the county and state levels in 4-H. Extend your leadership skills to other organizations and groups outside of  4-H. 
When writing about your leadership experiences, be very specific. It is not enough to say that you are president of your 4-H club.         
You must say what you did as the president; for example, ran 10 club business meetings, met with leader 6 times to set up yearly program 

for the club, etc. 

 

In addition, evaluate each activity carefully to determine if it belongs in the leadership section. 

For example, serving on a committee is not always a leadership experience. Being in a 

leadership role on a committee would be listed in this section. This would mean that you were in 

charge of organizing the committee and insuring that the committee worked to accomplish its 

task. You need to be specific about what you did that enabled the committee to carry out its 

function. 

Learning/Judging 

On the Project Record the member must demonstrate that he/she has taken part in learning 

experiences related to this project and document the skills learned. This can be done through the 

participation in project meetings, expos, other contests or even learning how to judge your 

project.  A good example would be livestock judging.  Another would be being asked to judge a 

cookie contest for your local hospital. This section also includes where did you exhibit your 

project. 

Demonstrations/ Presentations/Speeches  

All members need to complete 1 demonstration or presentation on their project.  In a 

demonstration or presentation, you should show and tell how to do something related to a 4-H project that you are enrolled in.  You may 

also show how to make something or how something works.  A good demonstration or presentation has 3 main parts: Introduction, Body 

and Summary.  


